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Planning form

	Your SMARTI* long-term plan

	
	Aim
	Half-year period up to month:
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Planning form

	Your SMARTI medium-term plan

	Weeks
	

	Evaluation of previous period

	Successes

	

	

	

	Bottlenecks

	

	

	Planning of next period

	New tasks
	Anticipated results
	Done (week)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Monitoring form

	Task
	Hours estimated
	Hours per task divided over the eight weeks (planned / real)
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Planning form

	Your ‘THINGS TO DO TODAY’ short-term plan

	Date
	

	Activity
	Priority

	
	

	
	

	
	

	
	


